Window Factory 
Lofts 
In the Historic Stockade District
301 Green Street, Schenectady, NY 12305
                                                                                  rental application:
Any person 18 years or older who will be residing at the premises as an “Additional Applicant” must fill out a separate Rental Application form and provide employment and financial information.  Please fill out this form completely and sign where indicated.

DO NOT LEAVE ANY SECTIONS BLANK. IF SOMETHING DOES NOT APPLY, INDICATE N/A OR NONE
incomplete applications will not be considered.  All information is kept confidential.
	ADDRESS & UNIT #:of APARTMENT REQUESTED:


	RENT AMOUNT: $



	

	APPLICANT INFORMATION

	

	FIRST NAME


	MIDDLE
	LAST
	SS#           

                    -                -



	DATE OF BIRTH:                     /                   /
	MARITAL STATUS
	DRIVERS LICENSE#                                                   STATE

	HAVE YOU BEEN KNOWN LEGALLY BY ANY OTHER NAME(S) IN THE PAST 10 YEARS? 

                  NO     /     YES                                                    
	IF YES, PLEASE LIST ALL NAME(S):
	

	HOME PHONE

               __               __
	WORK PHONE

              __               __
	CELL PHONE

            __                 __ 
	EMAIL 




Applicants must provide a total of 12 months of verifiable rental history OR an additional deposit may be required 
	CURRENT ADDRESS


	STREET ADDRESS
	CITY/STATE/ZIP



	LENGTH OF TIME
	LANDLORD NAME
	LANDLORD PHONE



	REASON FOR LEAVING
	AMOUNT OF MONTHLY RENT
	Is your present rent up to date?




	PREVIOUS ADDRESS (ES) 


Please attach a separate sheet if you require additional space to record the necessary 12 months of previous rental history.
	STREET ADDRESS
	CITY/STATE/ZIP



	LENGTH OF TENANCY
	LANDLORD NAME
	LANDLORD PHONE



	REASON FOR LEAVING
	AMOUNT OF MONTHLY  RENT
	Was your rent up to date?




	STREET ADDRESS
	CITY/STATE/ZIP



	LENGTH OF TENANCY
	LANDLORD NAME
	LANDLORD PHONE



	REASON FOR LEAVING
	AMOUNT OF RENT
	Was your rent up to date?




	PROPOSED OCCUPANTS 18 Years of Age or Older (excluding yourself)


	NAME 
	RELATIONSHIP
	OCCUPATION
	BIRTHDATE


	S.S.#

	NAME
	RELATIONSHIP
	OCCUPATION
	BIRTHDATE


	S.S.#



	NAME
	RELATIONSHIP
	OCCUPATION
	BIRTHDATE


	S.S.#




	PROPOSED OCCUPANTS Under the Age of 18


	NAME
	RELATIONSHIP
	CELL PHONE
	BIRTHDATE



	NAME
	RELATIONSHIP
	CELL PHONE
	BIRTHDATE



	NAME
	RELATIONSHIP
	CELL PHONE
	BIRTHDATE



	NAME
	RELATIONSHIP
	CELL PHONE
	BIRTHDATE




	VEHICLE INFORMATION


	YEAR
	MAKE
	MODEL
	COLOR
	PLATE#
	STATE



	YEAR
	MAKE
	MODEL
	COLOR
	PLATE#
	STATE




	EMPLOYMENT INFORMATION  


Employment & Income information, if applicable, must be listed for anyone 18 or older
	CURRENT EMPLOYER
	OCCUPATION/JOB TITLE
	MONTHLY SALARY

$
	HOURS WORKED/WEEK



	SUPERVISOR NAME
	PHONE         __                 __           EXT:
	START DATE



	ADDRESS
	CITY/STATE/ZIP



	CURRENT EMPLOYER
	OCCUPATION/JOB TITLE
	MONTHLY SALARY

$
	HOURS WORKED/WEEK



	SUPERVISOR NAME
	PHONE        

                  __                 __             EXT:
	
	START DATE



	ADDRESS
	CITY/STATE/ZIP



	CURRENT EMPLOYER
	OCCUPATION/JOB TITLE
	MONTHLY SALARY

$
	HOURS WORKED/WEEK



	SUPERVISOR NAME
	PHONE         __                 __           EXT:
	START DATE



	ADDRESS
	CITY/STATE/ZIP




	FINANCIAL INFORMATION


	BANK NAME
	PHONE

                 __                 __
	ADDRESS



	CHECKING ACCOUNT#
	SAVINGS ACCOUNT NUMBER#



	CREDIT CARD NUMBER:                                                                        EXPIRATION DATE
	CREDIT CARD TYPE                                                                                CVV NUMBER


	EMERGENCY / PERSONAL REFERENCE INFORMATION


	EMERGENCY CONTACT
	PHONE

ALTERNATE NUMBER
	RELATION



	ADDRESS
	CITY/STATE/ZIP



	PERSONAL REFERENCE
	PHONE

ALTERNATE NUMBER
	RE;LATION

	PERSONAL REFERENCE
	PHONE

ALTERNATE NUMBER
	RELATION


	APPLICANT QUESTIONNAIRE/AUTHORIZATION


	Has any applicant ever been locked out of their apartment by the sheriff?       FORMCHECKBOX 
YES      FORMCHECKBOX 
NO



	Has any applicant ever been brought to court by another landlord?                 FORMCHECKBOX 
YES      FORMCHECKBOX 
NO



	Have you ever been convicted of a felony or drug offense?                             FORMCHECKBOX 
YES      FORMCHECKBOX 
NO



	Has any applicant ever moved owing rent or damaged an apartment?             FORMCHECKBOX 
YES      FORMCHECKBOX 
NO



	Is the total move-in amount available now (security deposit, and rent?)           FORMCHECKBOX 
YES      FORMCHECKBOX 
NO




The applicant represents that the above statements are true and correct.  I authorize the release of information from previous or current landlords, employers, and bank representatives and hereby authorize the landlord or landlord’s agent to contact past and present landlords, verify employment, obtain a credit report from a consumer credit agency and conduct criminal background checks, income information and to contact personal references.  Any information obtained is for resident screening purposes only, shall not be released or shared, and is to be kept strictly confidential.

The Window Factory Lofts has received a $25.00 (Twenty-Five and 00/100 Dollars) non-refundable Application Processing Fee. Only one Application Processing Fee is collected per Unit Application, regardless of the Additional Applicants submitted.

The undersigned agrees that if approved for said premises, they are responsible to pay all sums due including a security deposit equal to one month’s rent, the first month’s rent and other fees, if applicable.

__________________________________________________

_________________________________

  APPLICANT PRINT NAME      





DATE

______________________________________________________________

SIGNATURE OF APPLICANT

AN ADDITONAL APPLICANTION IS ALSO BEING SUBMITTED BY THE FOLLOWING PEOPLE: 
______________________________________________________________

PRINT APPLICANT #2’s NAME

______________________________________________________________

PRINT APPLICANT #3’s NAME

 Application Procedure/Checklist
Application:
· The non-refundable Application Processing Fee is $25.00. 

· If you wish to reserve a unit during the application process, there is an upfront Initial Deposit of $250 required in order to reserve (HOLD) the apartment during the approval process.  The Initial Deposit shall hold the apartment for 72 hours while the Landlord reviews Application for possible approval.  

· If the Application is not approved, the Initial Deposit will be returned.

· If the Application is approved by the Landlord, then Tenant shall have 48 hours to sign and return the Lease.  If the Application is approved, then the Initial Deposit is will be credited to the Full Deposit due under the Lease.

· The balance of the Full Deposit shall be due upon Tenant’s execution of the Lease.  The Lease will not be accepted without the Full Deposit paid.  The Full Deposit is NON-REFUNDABLE.  
· All information must be legible, application is to be filled out completely and any area that does not apply, please write (N/A) in that section.

· If more than one person is applying both parties must sign the application, be sure to list all dependants and their ages – any missing information could delay your approval for residency.

· Applications submitted without supporting documents will be held for 72 hours ONLY, at which time the Applications will be rejected. 
Employment/Rental References:  (Below is a list of acceptable documents as proof.) 
· Pay stubs in addition to an employment verification that must be completed by your employer.

· W-2 (previous year’s tax return).

· 90 days consecutive bank statements.

· Lease for current/previous residence in addition to a rental verification form to be completed by Landlord.

· All Applicants will need at least 12 months (1 year) of rental history which can be verified or an additional security deposit may apply. 
Policy:
For the safety and convenience of all tenants:
· Pets are TBD based on weight and breed. 
· This is a non-smoking building. Absolutely NO smoking is allowed on the premises. 
** Please note: This form should be signed and returned with your Application. If you have any questions or concerns please feel free to contact our office @ _______________ and we will be glad to assist you further. Thank you in advance for your cooperation and we look forward to helping find your new home. 

Applicant’s Signature ________________________________                 Date: _______________________

